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Mpeaucnosue

1 PA3PABOTAH ®degepanbHbiM rocyfapcTBEHHbIM OloaXKeTHbIM yypexraeHnem "Poccuiickan
rocygapctBeHHas 6ubanoTeka", ®PepepanbHbIM rOCYAAPCTBEHHLIM  BHOAMKETHBIM  yYpeXaeHMEM
"Poccuiickas HauumoHanbHaAa  6ubnuoTteka", depepanbHbiM  rOCyAapCTBEHHbIM  BHOAMKETHbLIM
yupexkgeHnem "Mpe3smaeHTckaa 6ubanoteka um. B.H. EnbumHa", depepanbHbiM rocyaapcTBEHHbLIM
6lo4XKeTHbIM yuperkaeHnem "locygapcTBeHHasa NybiMyHan Hay4yHO-TexHuYecKas bubanoreka Poccun”,
LleHTpom nccnefoBaHnt KHUKHOM KynbTypbl PTBEYH HULL "Hayka".

2 BHECEH TexHMYecKMmM KOMWTETOM Mo cTaHgaptu3auum TK 191 "HayyHo-TexHu4eckas
nHbopmauus, 6ubnmoteyHoe 1 M3gaTenbcKoe geno”.

3 YTBEPAEH W BBEAEH B AENCTBME Mpukasom PenepanbHOro areHTCTBa No TEXHUYECKOMY
perynnmpoBaHuto U meTponornmn ot 9 aekabps 2015 r. N 2125-ct

4 BBEAEH BMNEPBbIE

MpaBuna NpMMeEHeHMA HACTosWero crtaHgapTta yctaHosneHol B TOCT P 1.0-2012 (pasgzen 8).
NHpopmaums 06 M3MeHeHMAX K HacToALEeMy CTaHAaPTy NybAnKyeTcs B eXerogHom (Nno cocToAHUIo Ha 1
AHBaApA TeKyllero roga) nHGoOpMaLMOHHOM YyKasaTene "HaumoHanbHble cTaHaapTbl", a oduuManbHbIi
TEKCT WM3MEHEHUI M MOMPABOK - B exemecA4yHOM MHOOPMALMOHHOM YyKasaTene "HauuoHanbHble
cTaHaapTbl". B cnyyae nepecmoTpa (3ameHbl) MAM OTMEHbI HACTOALLEro CTaHAApTa COOTBETCTBYIOLLEE
yBegomneHne 6yaer onybanMKOBaHO B OAMMKaMlem BbINyCKe eXemecAYHOro MHGOPMaLMOHHOIO
yKkasatens "HaumoHanbHble ctaHaapTtbl'. CooTseTcTByoWwasa uMHPopmaLmaA, yBeAOMIEHUE U TEKCTbl
pa3sMeLLaloTCa Takke B MHPOPMALMOHHOM cucTeme obLero nosb3oBaHMA - Ha oduMLMaNbHOM caliTe
depnepanbHOro areHTCTBa NO TEXHUYECKOMY PEryiMpoBaHUIO M MeTponormn B cetn WHTepHeT
(www.gost.ru)

1. O6nacTb NpUMeHeHuA

Hactoawmit ctaHaapT ycTaHaBamMBaeT obuwme npasmaa opmmpoBaHns bubanoteuHoro poHAa, ero
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OCHOBHble Mpouecchbl. HacToAwMmi cTaHAAPT He PacnpOoCTPaHAETCA Ha CeTeBble Pecypcbl YAaneHHoro
(ancTaHumMoHHoOro) goctyna.

CraHgapT npepgHasHayeH p[as WUCNoAb30BaHMA B OMOGAMOTEKax BCeEX TUMOB WM BWUAOB BHE
3aBUCMMOCTM OT BEAOMCTBEHHOM MNPUHALNENKHOCTM U OPUAMYECKOro CTaTyca (camoctosTenbHoe
topugmMyecKoe Lo, CTPYKTYpHOE noapasaeneHne iopuanyeckoro vua), B MUHPOPMAaLMOHHBIX LEeHTPaxX
W B Apyrux yupexaeHmax, opmmpyrowmx bubanoteyroie GoHAbI.

2. HopmaTtuBHble CCbIKK

B HacToAwWwem cTaHAapTe MCNONb30BaHbl HOPMATMBHbIE CCbIJIKM Ha Cieaylowme CTaHAapTbl:

FOCT 7.0 Cuctema cTaHgapToB Mno WMHpopmaumn, BMBAMOTEUYHOMY W U3LATENLCKOMY Aeny.
NHPOopMaLMOoHHO-61MbAMOTeYHan AeATeNbHOCTb, 6ubanorpadua. TepMuHbI M onpeaeneHnn

FOCT P 7.0.12 CucTema CTaHZApPTOB MO MHPOpMaLUKU, BUBIMOTEYHOMY U U3ZATENbCKOMY Aeny.
Bubnnorpadpuyeckas 3sanucb. CoKpalleHWe CNOB W C/O0BOCOMETAHMI Ha pPycCKOM s3blke. O6wme
TpeboBaHMA M NpaBuia

FOCT P 7.0.17 CucTema CTaHAApTOB Mo MHPOpMaUUKU, BUBIMOTEUHOMY U U3AATENbCKOMY Aeny.
Cuctema 0653aTenbHOro 3K3emnaspa AOKYMeHTOB. lpoussBoguTenu, mnosyyaTesin, OCHOBHble BUAbI
OOKYMEHTOB

FOCT P 7.0.20 Cuctema cTaHAapTOB Mo MHpOpMaunn, 6MBAMOTEYHOMY U M3AATENbCKOMY AEeny.
BubanoTeyHana cTtaTUcTMKa. NoKasaTenm u eAMHULbI UCYUCNEHUA

FOCT P 7.0.66 Cuctema ctaHgapToB no MHbopmaummn, 6UbIMOTEeYHOMY U U3OATE/IbCKOMY AENY.
NHAaeKcnpoBaHue AoKymeHToB. Ob6Lwme TpeboBaHMA K KOOPAMHATHOMY MHOEKCUPOBAHMIO

FOCT P 7.0.83 Cuctema ctaHgapToB no MHbopmaummn, 6UBINOTEYHOMY U U3AATE/ILCKOMY AENY.
ONeKTPOHHble n3gaHuA. OCHOBHbIE BUAbI M BbIXOAHbIE CBEAEHUA

OCT 7.1 Cuctema cTaHAapToB Mo MHPopmauum, 6MBAMOTEYHOMY M WM34ATE/IbCKOMY AEeny.
Bubnuorpadmyeckas 3anmcb. bubnunorpaduyeckoe onmcaHve. O6wme TpeboBaHMA M NpaBuAa
COCTaBNEeHUA

FOCT 7.9 Cuctema CTaHAapTOB NO MHbOpMaLMK, bUbAnOTEUHOMY 1 U3aaTenbCKoMy aeny. Pedepat
M aHHoTaumsA. Obume TpeboBaHUA

FOCT 7.22 Cuctema CTaHZapToB Mo WHbOpmauUmMM, BUOBAMOTEYHOMY M U3LaTENbCKOMY Aeny.
MpomblwneHHble KaTanorn. Obwue TpebosaHuA

FOCT 7.59 Cucrtema craHgaptoB no uHbopmauuu, BMBAMOTEUYHOMY M U3AATENbCKOMY Aeny.
NHaeKkcnpoBaHme fokymeHToB. Obume TpeboBaHUS K cMCTEMATM3ALUMN U NPeaMeTU3aL MM

FOCT 7.60 Cuctema cTaHAapToB Mo WHboOpmauuu, GUBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
M3paHmA. OcHoBHble BUAbI. TEPMUHbBI M onNpeseneHns

FOCT 7.65 Cuctema ctaHgaptoB no uHbopmauuu, BMBAMOTEUYHOMY M U3AATENbCKOMY Aeny.
KMHOA0KYMEHTbI, OTOA0KYMEHTLI Ha MUKpodopmax. Obume TpeboBaHUSA K aPXMBHOMY XPaHEHUIO

FOCT 7.69 Cuctema CTaHAapToB no WHbopmauuu, 6UBNMOTEYHOMY U M3AATENbCKOMY Aeny.
AyanosusyanbHble 4OKYMEHTbl. OCHOBHbIE TEPMUHbI M ONpeaeneHns

FOCT 7.80 Cuctema cTaHgaptoB no uHbopmauuu, BMBAIMOTEYHOMY M U3AATENbCKOMY Aeny.
Bubnnorpadpuueckas sanuck. 3aronosok. Ob6wme TpeboBaHUA 1 NpaBUaa COCTaBAEHMUA

FOCT 7.82 Cuctema CTaHZapToB Mo WHbOpmaumuM, BUOBAMOTEYHOMY M U3ZaTeNIbCKOMY Aeny.
Bubnunorpadpuueckas 3anucb. Bubnmorpadumyeckoe onucaHMe 3SNEKTPOHHbIX pecypcos. Obuwme
TpeboBaHMA U NpaBMaa COCTaBAEHUA

FOCT 7.87 Cuctema CTaHZapToB Mo WHbOpmaumuM, BUBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
KHUWXHble namATHUKK. O6wwme TpeboBaHMA

FOCT 7.90 Cuctema CTaHZapToB Mo WHbOpmaUmMM, BUOBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
YHuBepcanbHas gecATMYHan knaccudukauma. CTpyKTypa, npasuia BeAeHUA U UHAEKCMPOBAHWMA

Mpumeyarue - Mpu NOAb30BAHUM HACTOALLMM CTaHAAPTOM LenecoobpasHo NPoBepPUTb AeNCTBUE
CCbIJIOYHbIX CTAHAAPTOB B MHGOPMALMOHHOM cucTeme 0bLLEero Nosb3oBaHMA - Ha odpuuManbHOM caliTe
dPepnepanbHOro areHTCTBa MO TEXHUYECKOMY PEry/IMPOBAHUIO U METPOAOrMKN B ceT MHTepHeT nam no
exerogHomy MHbOpMaLMOHHOMY yKasaTento "HaumoHanbHble cTaHAapTbl", KOTOpbIN onybanMKoBaH no
COCTOAHUIO HA 1 AHBAPA TeKyLero roga, U No BbiMyCKam exXeMecAYHOro MHGOPMaLIMOHHOIO yKa3aTens
"HaunoHanbHble cTaHaapTbl" 3a TeKyWwmii rog. Ecan 3ameHeH CCblIoYHbIA CTaHAapT, Ha KOTOPbIM AaHa
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HeaaTMPOBaHHAA CCbl/IKa, TO PEKOMEeHAyeTca UCNob30BaTb AEUCTBYIOLLYHO BEPCUIO 3TOro CTaHaapTa ¢
YYETOM BCEX BHECEHHbIX B AaHHYIO BEPCUIO M3MEHEHMA. ECI 3aMeHEH CCbINOYHbIV CTaHAAPT, Ha KOTOPbIN
OaHa JaTMPOBaHHAA CCbINIKA, TO PEKOMEHAYETCA MCMOb30BaTb BEPCUIO 3TOFO CTaHAAPTA C YKA3aHHbIM
Bblllie roA0M yTBepKaeHUs (NpuHATKA). Eciv nocne yTBep»KAeHUA HacTOALLEro CTaHAapTa B CCbIIOYHbIN
CTaHAAPT, HAa KOTOPbIM AaHa AaTUPOBAHHAA CCbl/IKa, BHECEHO M3MEHEHWE, 3aTparMBatloLee nosioxKeHue,
Ha KOTOPOE AaHa CCblJIKa, TO 3TO NOJIOXKEHWE PEKOMEHAYETCA MPUMEHATb 6e3 yyeTa aHHOro U3MEHEHMUS.
ECnn CCbINOYHBIN CTaHAAPT OTMEHEH 6e3 3ameHbl, TO MOJIOXKEHME, B KOTOPOM AaHa CCblJIKa Ha Hero,
pPEKOMEHAYETCA MPUMEHATb B YaCTW, He 3aTParnBaloLWwei Ty CCbI/Ky.

3. TepMmuHbI 1 onpegeneHnA

B HacTtoAwem cTaHaapTe npumeHeHbl TepMuHbl No TOCT 7.0, a TakkKe cnegytowme TEPMUHBI C
COOTBETCTBYHOLLMMM ONpeseeHNAMMU:

3.1 6ubnmnoTteuHblii doHA: YnopagoueHHoe cobpaHne AOKYMEHTOB, dopmupyemoe 6MbamoTekoi
UAN MHBIMWU YUYPEXAEHUSAMMU B COOTBETCTBUM MX C 33Z3a4aMu, TUNOM, BUAOM, U NpeaHasHaYeHHoe gnn
XpaHeHMA 1 0bLWEeCTBEHHOIO UCMOb30BAHUA B paMKax 6ubanoTeyHoro obcnyRmnsaHums.

3.2 UCKNIOYEHUE AOKYMEHTOB M3 bubanoteyHoro poHaa: [eaTenbHOCTb NO OTOOPY, U3BATUIO U3
6MbanoTeyHoro GoHAA U CHATUIO C yyeTa HenpPOOUAbHbBIX, YCTAPEBLUMX MO COAEPNKAHWUIO, BETXMX,
AedeKTHbIX, a TaKXKe yTpaYeHHbIX LOKYMEHTOB.

3.3 KomnnekToBaHWe 6MbAMOTEYHOro ¢GoHAA: [eaTenNbHOCTb, HamnpaBfeHHas Ha Co34aHue W
pa3suTMe 6ubanoTeyHoro poHaa NOCPEACTBOM BbiABNEHUA, OTOOPA, 3aKa3a, NpUobpeTeHns, Noay4yeHus
N PerncTpaLmmn JOKYMEHTOB, COOTBETCTBYIOLLMX 3a4a4am BUbAnoTeKn.

3.4 obpaboTKka 6UbMoTeuHoro doHaa: JeaTenbHOCTb, BK/OYAOLWAsa COBOKYMHOCTb NPOLLECCOB U
ornepauMin Mo MOArOoTOBKE [AOKYMEHTOB U Oubavorpaduyeckmx 3anmcenm K UX JasibHenlwemy
NCMNOJIb30BaHWUIO U XPaHEHMUIO.

3.5 pasmeweHune bnbanoteyHoro dpoHaa: [eAaTenbHOCTb NO NPOCTPAHCTBEHHOMY YNOPSAAOYEHUIO
[OKYMEHTOB B CrneumanbHO 060pyAoBaHHbIX NOMELLEHMAX - GOHAOXPaHUAWLWAX, Ha cepsBepe n/wuau
APYTUX XpaHUAuLLax 6ubanoTteku.

3.6 ¢opmupoBaHne 6ubaMoTeyHOro ¢oHaa: [eAaTenbHOCTb, BK/OYAOWAA COBOKYMHOCTb
nocnenoBaTe/bHbIX U B3aMMOCBA3aHHbIX NMPOLLECCOB N0 MOAEIMPOBAHMIO, KOMMNIEKTOBaHMIO, 06paboTKe,
pasmelleHnto GoHAA ANA ero NocneayioLwero UCNoib30BaAHUA U XpaHeHWA, noaaepkaHuio ¢oHAa B
aKTya/IbHOM COCTOAHUM.

4. O6beKT bubnnoTeyHoro doHaa

4.1 ObbeKkTamu bubanoteyHoro boHAa ABAAOTCA AOKYMEHTbI, NpeaycmoTpeHHble FTOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, KOoTOpble 6UBAMOTEKA KOMMAEKTYET, yuyuTbiBaeT, obpabaTbiBaeT, XpaHUT U
npesocTaBAseT No/b30BaTENAM B paMKax B1MBAMoTeYHOro o6cnyKMBaHUS.

4.2 [loOKyMEHT CTaHOBMUTCA 0b6bEKTOM b6MbanoTeyHoro GoHAa BHE 3aBMCMMOCTM OT criocoba ero
obHapoaoBaHua (onybaMKOBaHHbIM, HeonybAMKOBaHHbLIN), MaTepuanbHOro HocuTena (Hanpumep,
KOOEKC, MUKPOGDOPMA, 3/IEKTPOHHbIA HOCUTENb) M crnocoba npeacTaBneHua (Hanpumep, neyaTHoe
n3aHue, ayaMoBU3YasbHbIV LOKYMEHT, 3/IEKTPOHHbIV AOKYMEHT).

5. BubnnoteuHbii oHg Poccuiickon deaepaumm

5.1 bBubnunoteuHbin ¢oHp Poccuitckolt  Pepepaumm  coctouT un3  doHAoB BmbamoTex,
npeAcTaBAAOLWMUX COO0N OTAENbHbIE OPUANYECKME UL UM BXOSALLUX B COCTAB HOPUANYECKOIO nLa.

5.2 BubanoTteuHblit ¢oHa Poccuitckoli dPepepaumm noapasgensoT B 3aBUCMMOCTM OT dopm
cobcTBEHHOCTU:

- TOCYAAPCTBEHHbIN, popmUpyeMbii B BUBIMOTEKAX, YUpPEXAEHHbIX OpraHaMKn rocyaapCTBEHHOM
Bnactu (B desepanbHbix BubanoTekax; bubnnotekax cybbektos Poccuitickolt deaepauunm; bubanorekax
MUHUCTEPCTB W MHbIX OPraHoOB WCNOJIHUTENbHOM Bnactm Poccuiickot Pepepaummn; 6ubanoTekax
Poccuiickoli  akagemumy  HayK, APYrMX aKagemuid, Hay4YyHO-UCCeAoBaTeNbCKUX  WUHCTUTYTOB,
06pasoBaTeNbHbIX YUPEKAEHNI);
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- MYHUUMNaNbHbIM, dopmupyembii B OMOAMOTEKAX, YUpPerKAEHHbIX OpraHammM MecTHOro
CamMOynpaBfeHus;

- YacTHbI (HerocyaapcTBeHHbIN), GOPMMUPYEMbIN YACTHBIMU CTPYKTYPaMKU pPasnnuHbIiX $opm
COOCTBEHHOCTM  (KOMMEPYECKMMWM  OpraHM3auMAMM,  YacTHbIMM  y4ebHbIMM  3aBeAeHUAMM,
06LLLEeCTBEHHbIMM OPraHN3aLMAMM, B TOM YUCIE MEXKAYHAPOAHBIMU U MHOCTPAHHbIMM).

5.3 HauuMoHanbHbI 6MbAMOTEYHbIN GOHA ABNAETCA 4YacTblo 6MbAMOTEYHOro ¢oHAa CTpaHbl,
nmetoLmMin ocoboe NCTopuyeckoe, HayyHoe, KyabTypHOe 3HaYeHWe, NnpegHasHauYeHHbIM 1A NOCTOAHHOTO
XPaHeHUs U 06LWEeCTBEHHOrO WCMOMb30BAHUA W ABAAIOWMACA KYJAbTYPHbIM AOCTOAHMEM HApPOA0B
Poccuiickoin Pegepaunn.

5.4 HauMoHanbHbI 6UbAMOTEYHBbIN GOHA, BKAOYAET AOKYMEHTbI, NOCTynatowmne B8 bubamotekn B
cocTaBe 0b6s3aTenbHbIX 3Kk3emnaapoB no NOCT P 7.0.17, cOOTBETCTBYIOWME KPUTEPUAM OTHECEHUA K
KHUXKHbIM namaTHMKam no FOCT 7.87.

5.5 HauuoHanbHbI 6ubanoTteuHbiit doHg dopmupyoT B KoopamMHaLmm ¢ GOHAAMU KHUMKHbBIX nanat
(apxnBoB neyaTn).

5.6 B COOTBETCTBUM C aAMUHUCTPATUBHO-TEPPUTOPUANbHBIM AeneHnem Poccuinckoin deaepaumm,
HaunoHanbHbIN 6UbAMOTEYHBIN dOHA NpeacTaB/ieH CleAyoLWNMMN YPOBHAMM:

- 6ubnmoTeyHbIn GoHA deaepanbHOro YPOBHA, KOMMIEKTYeMbld Ha ocHoBe deaepanbHOro
06A3aTeNbHOr0 3K3eMNAApPa AOKYMEHTOB W KHUMKHbIX MaMATHWKOB, Haxogawmxcs B deaepasibHOM
cobCcTBEHHOCTH;

- 6ubnnoteuHbit ¢doHa cybbekTa Poccuitickolt depepaumn, KOMMIEKTYEMbIA Ha OCHOBE
06A3aTeNbHOro 3K3eMnAApa LOKYMeEHTOB cybbekTa Poccuitckolt desepaumm M KHUMKHbBIX NAMATHUKOB,
HaxoaALmMXcA B cobcTBeHHOCTU cybbekTa Poccuiickoin Pepepaunu;

- 6ubnmoTeyHbIn GoHA MyHMUMMANbHOrO 06pa3oBaHUA, KOMMJIEKTYeMblA Ha OCHOBe
06A3aTeNbHOr0 3K3eMNAAPA MYHULMMNAAbHOrO 06PA30BAHNA U KHUMKHbBIX MAaMATHUKOB, HaXo4ALWMXCA B
COBCTBEHHOCTN MYHMLMNANAbHOIO 06pa3oBaHus.

6. ®oHA oTaenbHOM BUBMOTEKN

6.1 ®oHZ oTAeNbHOM BUBIMOTEKM (BHE 3aBUCMMOCTM OT €€ IopUAUYECKOro cTaTyca) GopMUpYyIoT B
COOTBETCTBUM C YCTAaBOM, MHbIM JOKYMEHTOM, PEr1aMeHTUPYIOLLMM ee AeATeNbHOCTb.

6.2 CoBOKynHblin  ¢oOHA OBUOAMOTEKM  nNpeacTaBAdAeT  cUCTEMY  OTAeNbHbIX  POHAOB,
andodepeHumpytowmxca no GyHKLUMOHAbHOMY Ha3HAYeHMIO U MO COCTaBy.

6.3 ®oHabl BUH6AMOTEKN NO GYHKLMOHANBLHOMY HA3HAYEHMIO PA3LENALOT HA NOJb30BaTEbCKUE U
TeXHoNorn4yeckne GoHabl.

6.4 Tonb3oBaTenbckme ¢GOHAbI NpegHasHayeHbl HEMNocpeacTBEHHO Aaa  0bCcayKuBaHuA
no/sib3oBaTesIelt U MOTYT NOAPA3LENATLCA MO PA3ANYHBIM NPU3HAKAM:

- NO LLeNeBOMY HAa3HAYEHMIO HA OCHOBHbIE M NOACOOHbIe GOHABI;

- no popmam 6mMbnmoTeyHoro obcnyRkunBaHma Ha GoHAbI aboHemMeHTa U GOHAbI YNTANbHbIX 33/10B;

- N0 COCTaBYy Ha YHWBEPCAJIbHbIE M CEeLManmM3MpoBaHHble GOHAbI.

6.4.1 OcHoBHOI GOHA coaepXUT Hanbonee NosHoe cobpaHWe AOKYMEHTOB, COOTBETCTBYHOLLMX
npoduato GU6ANMOTEKU, U NPpefHA3HAYEHHbIX A7 NOCTOAHHOMO UAW AONTOCPOYHOrO XPaHEHWUA.

6.4.2 NopacobHbI GoHA, cOCTOUT U3 Hanbosiee CNpaIMBAEMbIX LOKYMEHTOB U NPUBAUIKEH K 30HE
ob6cnyKMBaHMA Nofb3oBaTenen Ana HbICTPOro ya0BAETBOPEHUA MX 3aNPOCOB.

6.4.3 ®oHp aboHemeHTa NpeAHasHa4yeH A8 UCMNOJIb30BaHUA AOKYMEHTOB Ha onpeaeneHHbIX
ycnoBuaAx BHe 6ubanoteku.

6.4.4 ®oHA YMTaNbHOTO 3313 NpeAHa3Ha4YeH ANA UCNO/Ib30BAHMA B CTEHAX BubanoTeku.

6.4.5 CneunanusnpoBaHHbIM GOHA COCTOMT U3 [OKYMEHTOB, OTODOPaHHbIX MO Kakomy-nMbo
NPU3HaKy, Hanpumep, BUA AOKYMEHTa, TEMaTUKa, YNTaTeNbCKoe Ha3HauYeHue, A3bIK Ny6anKaLmm.

6.5 TexHonormyeckme ¢GOHAbI nNpeaHasHadeHbl ANA  Noagep:KaHua  GyHKUMOHUPOBAHMA
Nno/ib30BaTe/IbCKMX POHAOB M He BK/OYEHbl HEMOCPEACTBEHHO B cuUCTeMy 6HUBAMOTEYHO-
nHPopmaunoHHOro obcayxueaHua. K texHonormyeckum boHaam oTHOCATCA 0OMEHHbIN, pe3epBHbIN U
cTpaxoBon GpoHAbI.

6.5.1 ObMmeHHbI1 GHOHA COCTOMUT M3 HEenpPoPUbHLIX AOKYMEHTOB OTAE/IbHOW OUBAMOTEKU WU
npefHasHayeH 4N UX nepepacnpeaeneHusa nytem 6e3sosmesgHoN nepegayn apyrum bubavoTeKkam,
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WNHbIM HEKOMMEPYECKUM OPraHU3aLMAM U MPOAANKM IOPULUYECKUM U GUINYECKUM TNLLAM.

6.5.2 Pe3epBHbIN GOHAO COCTOUT U3 AyONETHbIX IK3EMMNAAPOB MEeYaTHbIX U34aHUN, MacTep-KONui
MUKPOPUABMOB U 3MEKTPOHHbIX AOKYMEHTOB W MpefHa3HayeH AAA MOMOJIHEHMA NOJb30BATE/IbCKUX
doHpoB 6MbAMOTEKM B Cyyae yTpaTbl AW NOAHON HENPUFOAHOCTU LOKYMEHTOB.

6.5.3 CtpaxoBoit ¢oHg dopmupyeTca Ha MUKpodopmax (418 aHaNOroBbiX AOKYMEHTOB) WAu
3NEeKTPOHHbIX HOCUTENAX (417 3NEKTPOHHbIX OKYMEHTOB), CO34a€eTcA B LeniAX obecneyeHmsa COXpaHHOCTH
cofepKaHua Hanbosnee LEHHbIX LOKYMEHTOB M TPpebytowmin 0cobbix yCI0BUIA XpaHEHMA.

7. MogenvposaHue 6ubanoteyHoro poHaa

7.1 MopenvpoBaHue bubanoTedHoro GpoHAa BKAOYAET pa3paboTKy ero moaenu, onpeaenstowei
enaemoe coctoaHue 6ubanotevHoro ¢poHaa.

7.2 Mogenb 6ubnmoteyHoro poHAa OTparkaer:

- coctaB 6ubnanoteyHoro ¢GoHAA B COOTBETCTBUM C XapPaKTEPUCTMKAMWM COCTABAAIOWMX €ro
OOKYMEHTOB: BUA, AOKYMEHTa, TEMATUKA, A3bIK, AaTa Ny6auKauuu;

- OpPraHM3auMOHHYI0 CTPYKTYpy 6ubnamoTeuHoro ¢oHAa: COBOKYMHbIA ¢GOHL OMBAMOTEKM KaK
cucTemMy oTAesbHbIX  GOHAO0B, OTAENbHbIA GOHA Kak cucTemy noAdOoHAO0B, BbIAENEHHbIX MO
onpeaeneHHbIM NpusHakam (Hanpumep, GopmaToB M3L4aHWN, BO3PACTHbIX KAaTeropmin nosib3oBaTesiel,
A3bIKY Ny6aAnKauni).

7.3 TexHONOMMA MOLENMPOBAHUA BUBANOTEYHOrO GOHAA BKAIOYAET CleaytoLime NpoLecch:

- aHanu3 chepbl AeATeNbHOCTM BUBAMOTEKN (Hampumep, COCTaB HaceneHus, ob6CayKuBaembii
KOHTMHIEeHT NoJib3oBaTesiel, NPUOPUTETbI COLLMaNbHO-9KOHOMMNYECKOTO Pa3BUTUA);

- onpegeneHve MNPUOPUTETHLIX HaMpPaBJAEHUA KOMNAEKTOBaHWA 6ubanoteyHoro ¢oHOa B
COOTBETCTBUM C LLENSAMM U 33Za4aMM, CTOALLMMMU nepes, bubanoTtekon;

- cbop 1 aHanM3 MHPOpPMALMM O COCTaBe, BE/IMYNHE N UCMOJIb30BAHMUN CYyLLECTBYIOLWEro poHAa;

- onpegeneHune TeHaeHUMI pa3BuTna BubanoTeyHoro GoHAa;

- U3y4YeHne MHPopPMaLMOHHbIX NOTpebHOCTel Nonb3oBaTeNe;

- yCTaHOBNEHWE NOKasaTesiei NoAHOTbI YA0BAETBOPEHUA NoTpebHOCTe Nonb30oBaTeNe;

- pa3paboTka mozenun bubanoteyHoro poHaa, pazpaboTka Nnpoduaa KOMNAEKTOBAHMA, NONOKEHNA
o cucteme GOHAOB, NOSIOKEHMI 06 OTAENbHBIX GOHAAX.

7.4 TMpodunb KOMMNAEKTOBAHUA  CAYXKMT  AOKYMEHTOM  [O0/FOBPEMEHHONO  XapakTepa,
3aKPENAIOLMM OCHOBHbIE HAMPABJEHMA KOMMNIEKTOBaHUA BUB6AMOTEYHOro GOHAA, LEeNn 1 3a4a4mM ero
bopMUpOBaAHMA, KpUTEpUM OTOOpPa AOKYMEHTOB M MNPUHUMNLI WX pacnpegeneHuna no ¢oHaam
61bnnoTeku.

7.5 Mpodunnb KOMNAEKTOBAHMA MOXKET ObITb BbIPaXKeH B PA3/IMYHbIX BUAAX, HANPUMEpP, TEMATUKO-
TUNONIOTMYECKMI NIAaH KOMMIEKTOBAHMA, TEMATUUYECKMI N1aH KOMMAEKTOBAHMA, bubanorpapuyeckmni
CMWCOK.

7.6 Npodunab KOMNAEKTOBAHMA YTBEPKAAET YNONHOMOYEHHOE NNLLO.

7.7 Npodnab KOMNIEKTOBAHUA NEPECMATPMUBAIOT NO Mepe M3MEHEHUs 33434 BUOANOTEKK, Npu
CMeHe ee yypeguTensi, U3SMeHeHUM 06beMa U CTPYKTYPbl GUHAHCMPOBAHUA BUBANOTEKN U NPU APYIUX
CYLLLECTBEHHbIX U3MEHEHUAX, KacatoLwmxcsa bubamnoTteku.

8. KomnnektoBaHue 6nbanoteyHoro ¢poHAa

8.1 KomnnektoBaHue 6MbanoTevHoro GoHAa OCyLLECTBAAIOT CAeAyHOWMMM cnocobamu:

- NOKYMKOM AOKYMEHTOB;

- MOAMUCKOW Ha cepuasibHble (Nepuoanyeckme U NpPoaosIKatoLLMecs) NneYyaTHble U 3N1EKTPOHHbIE
n3gaHus;

- nony4yeHnem 06A3aTeIbHOro 3K3emMnAApa JOKYMEHTOB;

- penpoayunpoBaHMeM AOKYMEHTOB Pa3/INYHbIMM CNOCcobamu, BKAOYAA OUMPPOBKY;

- 0bMeHOM AOKYMeHTaMK (BHYTPMUroCcyAapCTBEHHbIN 0BbMeH, MeXayHapoaHbli 06MeH);

- NONIy4EeHNEM MOXKEPTBOBAHWM, 4aPOB, MHbIX 6e3B03ME3HbIX NOCTYMN/IEHUI JOKYMEHTOB;

- ENOHUPOBAHNEM LOKYMEHTOB;

- KONUPOBAHMEM Ha CepBep 3/IEKTPOHHbIX AOKYMEHTOB, CBOHOAHO pasmeLLeHHbIX B MIHTepHeTe n



ABNAOLLMXCA OOLLECTBEHHbIM AOCTOSTHUEM.

8.2 ina komnnektoBaHMUa 6MbanoTedHoro GoHAa NCNO/b3YHOTCA CAeayoLmne NCTOYHUKU:

- U34atoLme opraHmM3aumm 1 arperatopbl 3N1EKTPOHHbIX PECYPCOB;

- TOpProBble OpraHM3aumMmM (KHUrOTOproBble NpeanpuaTUA, KHUTOTOProBble MNogpasaeseHuns
M34aTeNbCTB, ONTOBblE KHUTOTOProBble GMPMbI, OpraHM3aumm, BoinoaHAWME GYHKLUN BUBNIMOTEYHbIX
KOJIIEKTOPOB, OPraHM3aL MM NoYTOBO-NOCLIIOYHOM TOProBAN; MHTEPHET-MAarasuHbl);

- aBTOPbI M UHble NPaBo061aaaTENN AOKYMEHTOB;

- dusnyeckme nmua, B TOM Yucae BRafeNblbl PeaKUX U LLEHHbIX OOKYMEHTOB, KOJMEKUMI U
OTAENbHbIX U3AAHUIA;

- BUBANOTEKN, MHbIE Y4YpeXKOeHMA, MNpPUHUMAKOLWME Y4acTMe B MEeXAYHapoaHOM U
BHYTPUrOCYapCTBEHHOM KHUTOOOMeHe.

8.3 KomnnektoBaHue 6MbanoTevHoro GoHAa BKAKOYAET Cieaytolme TEXHONOrMYECKME NPOLECChI:

- BblfIBNIEHWE, OLEHKa M OTOOP LOKYMEHTOB;

- npuobpeTeHne AOKYMEHTOB Ana 6BUbAnoTeKN;

- NPUEM AOKYMEHTOB B 6BUbAMOTEKE.

8.3.1 BbifiBNeHMe, oueHKa U 0TOOP AOKYMEHTOB BKAOYAIOT C/ieAytoLimMe onepaLmm:

- aHa/IN3 JOKYMEHTHOTIO NOTOKA M34aTe/IbCKOM NPOAYKLUM;

- OLeHKA AOKYMEHTOB MO KpUTEpUAM GOpPManbHOro M CMbICSIOBOTO COOTBETCTBUSA;

- 0TOOP NPOPUNBLHBIX AOKYMEHTOB (NEYATHbIX WU 3NEKTPOHHbIX) C TOYKU 3PEHUA UX COOTBETCTBUA
npodualo KOMNNEKTOBaHUA BUBAMOTEYHOrO POHAA ANA MPUHATUA PELUEHUs O LenecoobpasHOCTU Ux
nocneayroLwero npuobpeTeHus.

8.3.2 MNpuobpeTteHne AOKYMEHTOB A1A BUBANOTEKM BKAIOYAET CieaytoLme onepaLmu:

- BbI6Op NOCTaBLMKa 1 ONpeseneHne yCoBUi 3aKyNKuy;

- NOArOTOBKA 3aKYNOYHOM AOKYMEHTALLMW;

- 3aK/IH04YEHME KOHTPAKTA C MOCTaBLLMKOM;

- NOArOTOBKA MHOW AOKYMEHTALUM 415 Nepesadun 4OKYMEHTOB BO BnageHue 6ubnmoteke.

8.3.3 MNpuem AOKYMeHTOB B BMBAMOTEKE BKAKOYAET Caeaytowme onepaumm:

- CBepKa MNOCTYMN/IEHNI C MepPBUYHLIM YYETHbIM AOKYMEHTOM (HaKnaAHan, aKT), BKAIOYAIOLWMM
CNUCOK NOCTYMNMBLUNX LOKYMEHTOB;

- COCTaB/ieHME MNEPBUYHOrO YYETHOro AOKYMEHTa A5 NOCTynsieHui 6e3 conpoBoguTeNIbHOM
OOKYMeHTauuu;

- perncTpaumsa NocTynuBLLMX SOKYMEHTOB B PEMMCTPAX CYMMAapHOro U MHAMBUAYAIbHOIO yYeTa.

8.4 TlocTynMBWIMM [OKYMEHTAM NPUCBaMBAOT MHAMBUAYAJIbHbI PErMCcTPaLMOHHBIN HOMEp
(MHBEHTapPHbLIA HOMEP MM UHOM 3HAK, NPUHATbINA B KayecTBe PerncTpauMoHHOro HoMepa, CUCTEMHbIN
HOMeEP A1 3NEKTPOHHbIX JOKYMEHTOB) U WNPP XpaHEHUS.

8.5 PeructpauMoHHble Homepa M WKdPbl OTMEYAOT B PErucTpax WHAMBUAYANbHOMO Yy4yeTa
OOKYMEHTOB, NPUHATLIX B 6MBNMOTEKE (MHBEHTAPHAA KHWUIA, KapTOTEKa PErUCTPaLMmM raseT, KypHasos,
Tonorpaduyeckas onuncb, Tonorpaduyeckmii Katanor, yuetHan 6asa AaHHbIX).

8.6 K dopmam peructpa OTHOCAT KHUIY CYMMapHOro y4yeta 6ubamoteyHoro ¢oHaa, peectp
3NEKTPOHHbIX CETEBbIX AOKYMEHTOB.

9. O6bpaboTKa fOKyMeHTOB BUbAMOTEYHOrO PpoHAA

9.1 [dokymeHTbl, nocTynatowme B 6ubAMOTEYHbIN ¢OHA, noanexatr 6Gubanorpaduueckoin wu
TeXHU4YecKon obpaboTKe.

9.2 bubanorpaduryeckan obpaboTka pernameHTupyetca TpebosaHuamm NOCT 7.1, TOCT 7.9, TOCT P
7.0.12,TOCT 7.22, TOCT 7.59, FTOCT P 7.0.66, TOCT 7.80, FOCT 7.82, TOCT 7.90.

9.3 TexHUuYeckasa 06paboTKa AOKYMEHTOB NpeayCMaTpPUBaET CaeaytoLLme onepauuu:

- MPOCTaBAEHME HA KaXKAOM [LOKYMEHTE PEKBU3IUTOB €ro NpUHALNEeXKHOCTU AaHHOW BubnmoTeke
(wtemnenb GMOANOTEKKU, PEFUCTPALMOHHBLIA HOMep, WUdP XPaHEHUA, LWTPUXKOL, WHOW Mapkep,
NPUHATLIN B BUBANOTEKE);

- YCTaHOBJIEHWE CPeacTB 3aliMTbl OT YTpaTbl (MarHUTHbIA OATYMK, PaALMO-YUN, WMHOW BUZ,
MapKUPOBKHN);

- OCHalLEeHWe LOKYMEHTA BHYTPMOMBANOTEYHbIMUM aTpUByTamm, HEOBXOAMMbIMU B Npouecce ero
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MCMONb30BaHUA (IMCTOK CPOKa BO3BPaTa, KHUMKHbIN GOpMYAAp, KapmalleK KHUMXHOro dopmynapa).
10. PasmewleHne bubnmoteyHoro poHaa

10.1 PasmeuweHne 6ubnnoteyHoro ¢oHAa Hanpas/eHO Ha CO34aHWe ONTMMAsIbHbIX YCNOBWUMA
XPaHEHUs AOKYMEHTOB, obecrneyeHna WX WUCMOMb30BAHUA U ONPeaenaeTcs CAOXMBLUENCA CUCTEMOM
$OHA0B M MAAHUPOBKOW MOMELLEHUN OUBANOTEKM, BUAAMM AOKYMEHTOB 6ubaMoTeyHoro ¢oHaa w
TMNamm 060pya0BaHMA, UCNOAb3YEMOTO A8 UX XPaHEeHUA, dopmamm 06CyKMBaAHMA NONb30BaATENEN.

10.2 PacnpegeneHne 4OKYMEHTOB MeXKAy CTPYKTYPHbIMM NoapasaeneHuammn, 4pobHOCTb AeneHns
6ubnnoteyHoro ¢oHpa 6ubAMOTEKA YCTaHABAMBAET B COOTBETCTBMM C  MPUHATOM  MOLENbIO
6ubnnoTteyHoro doHAa.

10.3 PasmeweHne 6mbaMOTEYHOrO OHAA SNEKTPOHHbBIX NOKANbHbLIX CETEBbIX AOKYMEHTOB
OCYLLECTBNAIOT Ha cepBepe W/Mav B APYrUX 3NEKTPOHHbIX XPaHWIMLAX GUBIMOTEKM U OpraHusyoT
nocpeacTBOM MCMONb30BAHMA MPOrPAMMHbBIX M annNapaTHbIX CPeACTB.

10.4 PasmeweHne 6mnbnmoteyHoro ¢poHAa Ha GU3UYECKMX HOCUTENAX MPOM3BOAAT C YYETOM €ero
pasgeneHusa Ha noadoHAbl (Hanpumep, MO BUAY AOKYMEHTA, A3blKy, reorpapuyeckum obbektam) u
paccTaHOBKWM AOKYMEHTOB BHYTpM NoadoHA0B.

10.5 MNpu pacctaHoBke 6MbAMOTEYUHOrO GOHAA AOKYMEHTOB, MPEeACTaBAEHHbIX Ha GU3NYECKUX
HOCUTENAX, [OKHbI BbINOAHATLCA Cleaytowme TpeboBaHUs:

- 04HO3HAYHOCTb MECTOMOJIOKEHNA KOHKPETHOIO LLOKYMEHTA B COOTBETCTBUM C LULMPPOM XPaHEHUS;

- 3KOHOMMYHOCTb M PALLMOHANIBHOCTb MCMO/Ib30BaHUA NaoWwaaen GoHAOXpaHMUAML, 6e3 yemneHus
WHTepecoB Nonb3oBaTesnel;

- COXPAHHOCTb AOKYMEHTOB.

10.6 Ucxoma u3 cneundukm pabotbl 6UBAMOTEKM M MHOPOPMALMOHHBLIX MNOTpebHoCTel ee
Nnosib30BaTeNEN, UCMO/Ib3YIOT CAEAYIOLINE BUAbI PACCTAHOBKM:

- cemMaHTu4yeckasa (coaepykaTenbHasn) - ynopsAodYeHMe OOKYMEHTOB C YYETOM WX COAEP*KaHus
(cuctematunyeckasn, TemaTMyeckas, npeameTHasn);

- dopMmasibHaA - OCHOBAHHAA Ha BHELIHWUX MNPU3HaKaX AOKYMEHT];

- KOMOMHUPOBaHHbIE BUAbI PAaCCTAaHOBOK, GOpPMMpPYyEMbIe MO COYETAHMIO MPU3HAKOB.

10.6.1 MpM cuUCTEMATMYECKON PACCTAHOBKE AOKYMEHTbI, BXOAAWME B COCTaB H6MBAMOTEYHOro
$boHAa, rpynNMpPYOT NO OTPACAAM 3HAHWUA B COOTBETCTBMM C Tabanuamn YK (YHMBepcanbHas gecatuyHas
Knaccuduraums), BEK (BubnnorteuHo-bmnbnmnorpaduyeckan KnaccupuKkauma) uam MHom KnaccupuKkaumen,
NPUMeHseMOM B KOHKpPETHOMN brubnunoTeke.

10.6.2 Mpu TemaTMyeckoh W NpegMeTHOWM pPacCTaHOBKAX LOKYMEHTbl, BXOAsfLIME B COCTaB
6ubamMoTeyHoro poHaa, rpynNUPYIOT B paMmKax onpeaeneHHol Temsl U/mam npegmera.

10.6.3 Mpu popmanbHOM pPaccTaHOBKE AOKYMEHTbl PACCTaBASIOT MO MX BHELHMM MpPU3HAKaM:
andaBUT TUTYNbHbIX AAHHbIX, UHBEHTAPHbIM HOMep, pasmep (bopmaT) LOKYMEHTA, XPOHOOTUS.

10.6.4 MNpu KOMOUHMPOBAHHOM pPACCTAaHOBKE LOKYMEHTbI PACMONAaratoT B CUCTEMATUYECKM-
andasuTHOM, (GOPMATHO-XPOHONOTMYECKU-MHBEHTAPHOM, anpaBUTHO-XPOHOJIOTMYECKOM U WUHOM
KOMBWHMPOBAHHOM NOPSAKE.

10.6.5 PacctaHOBKY nuTepaTypbl A1A [eTeill OCYyLLeCTBAAIOT B COOTBETCTBMM C BO3PACTHOM
anddepeHumalmelt cornacHo 3Haky MHGOPMaLLMOHHOM NPOAYKLUMM C YKa3aHMeM BO3PaCTHOM KaTeropum
yutatenen "0+", "6+", "12+", "16+", "18+".

11. UcKntoyeHne 4OKYMeEHTOB U3 bubamoTeyHoro poHaa

11.1 WUckntoyeHne AOKYMEHTOB M3 6ubanoTeyHoro GoHAa onpemenstoT cneayrolime NpPUYMHbI:
HenpodUNbHOCTb, BETXOCTb, AedEeKTHOCTb, YCTapenocTb No COoAep)KaHwuto, yTpaTa. OcHoBaHMem anA
WCKIOYEHNA OKYMEHTOB CAYXKaT aHaAu3 coctaBa bubanoteyHoro GoHAa M pe3ynbTaTbl ero NPOBEPKU B
COOTBETCTBUM C NPUNIONKEHNEM A.

11.1.1 Moa HenpodUIbHOCTbID [AOKYMEHTa MNOHMMAOT €ero HecoOTBEeTCTBME npoduto
KOMNAEKTOBaHMA POHAA KOHKPETHON BMBANOTEKM, BKAKOYAA U3ANLLHIO 3K3EeMNAAPHOCTD.

11.1.2 TMloa BETXOCTblO OOKYMEHTA MNOHUMAIOT pe3y/ibTaT €eCTEeCTBEHHOrO CTAapPeHUs Wam
dun3nYecKoro n3Hoca JOKYMEHTa.



11.1.3 TMoa AedeKTHOCTbIO [AOKYMEHTA MOHMMAKT YacTUYHYIO WAM  NOJIHYKO  yTpaTy
3KCM/yaTaLMOHHbIX KAa4ecTB AOKYMEHTA B pe3yabTaTe BHELWHErO BO34ENCTBUA.

11.1.4 Top ycTapenocTtbld MO COAEPXHAHUIO MNOHUMMAKOT MOTEepP AKTYaAbHOCTUM TeMaTUKM,
NnoATBEPKAAEMYIO OTCYTCTBMEM CNPOCA YMTaTenen, HeBOCTPebOBAHHOCTLIO B NepepacnpeseneHun u
peanusauuu.

11.1.5 Nog yTpaToi AOKYMEHTa MOHUMAIOT ero oTcyTcTBue B PpoHae 6MbAMoTEKM MO NpUYMHaAM
nortepu, xullleHua, 6eACTBUN CTUXMIAHOFO, TEXHOreHHOro (B TOM 4UMCNe XaKepCKOW aTaku M
HEeBOCCTAaHOBMMOIO CH0OA  3NEeKTPOHHOTro 060pPYyAOBaHUSA) MAM  COLMANBHOrO  XapakTepa, Mo
HEeYyCTAaHOBNEHHOM NPUYNHE.

11.2 UcknoyeHne AOKYMEHTOB, OTHECEHHbIX K KaTeropmm KHUMKHbIX NAMATHUKOB, AOMYCKAKOT
TO/IbKO MO NPUYNHE YTPaTbl NPU YCOBUU OTPaXKeHUA MHPOPMALMM O KHUKHOM NamATHUKe B PeecTpe
KHUMKHbIX NaMATHUKOB.

11.3 UckntoueHne foKyMeHTOB M3 6ubnmoTteyHoro ¢oHAa NPoOU3BOAMTCA B ABaA 3Tana: M3bATUE
OOKYMEHTOB 13 bubanoTtedHoro ¢oHAa M nepepacnpeneneHme, peannsaumsa Uan yTMan3aums Usbatbix
OOKYMEHTOB.

11.4 WN3bATMEe p[OKYMeHTOB M3 6ubnvoTeuyHoro ¢oHAa BK/AOYAET credylolive npoleccbl U
onepauuu:

- MPOCMOTP CMeunanbHO Co34aHHON B 6MBAMOTEKE KOMMUCCUEN OOKYMEHTOB, npeasaraembix K
WCKNOYEHNIO;

- obopMIEeHUNE U YTBEPKAEHME aKTa O CMUCAHUN AOKYMEHTOB M3 6ubanoTteuHoro GpoHaa;

- noraweHWe Ha [OKYMEHTAax OMO3HaBaTesibHbIX CBeAeHUl o 6ubnmoTeke: cneumnanbHbIM
WwTemnenem Ha GpU3nMYECKUX 06BEKTAX UAN NPOTPAaMMHbBIMM CPEACTBAMM A5 S/IEKTPOHHbIX JOKYMEHTOB;

- OTPaXKeHMEe U3bATUS JOKYMEHTOB B CNPaBOYHO-OMbnorpadmyeckom annapare 6MbanoTeKku;

- OTPa*KeHMEe U3bATUA OOKYMEHTOB B YYETHOW [AOKYMEHTaLMWU: B PErnctpax CyMMapHoOro W
WHAMBUAYANbHOrO y4yeTa bubanorteyHoro ¢poHaa.

11.5 [oKymeHTbl, u3bATble U3 6bubanoteyHoro ¢oHAA NO MNpPUYMHE HenpodUAbHOCTH,
HanpasAAlTCcA B OOMeHHbI ¢GOHA C Uenblo fanbHenwein nepesaun Ha 6e3Bo3me3gHOM WAW Ha
BO3Me3HOM OCHOBE GU3NYECKUM U IOPUANYECKMM NLAM.

11.6 [JoKymeHTbl, M3bATble M3 6MbAMOTEYHOro ¢oHAaA NO MPUYMHAM BETXOCTU, AedeKTHOCTH,
YCTApenocTn No CoAEepPrKaHWIO, HaNpPaBAAIOTCA B MYHKTbl BTOPUYHOIO CbipbA. MpM OTCYTCTBUM MYHKTOB
BTOPMYHOTO CbiPbs MAM B CAy4YanX, Korga cAayva [AOKYMEHTOB Ha nepepaboTKy 3KOHOMMYECKM
HeluenecoobpasHa, OWBAMOTEKM YHUYTOMNKAIOT LOKYMEHTbl CaMOCTOATENIbHO C  0hOpPMIEHUEM
CNeunanbHOro akTa.

11.7 MuKkpodopMbl Ha rasioreHnaocepebpaHON NaeHKe NoasexaT caade Kak cepebpocoaepkaline
oTxoapbl B cootBetcTBum ¢ FOCT 7.65.

11.8 ®aKTbl BbIObITUA WMCKAOYEHHBIX AOKYMEHTOB OQOPMAAIOTCA akKTaMW WAW WUHbIMU BUAAMM
NepPBUYHbIX YYETHbIX AOKYMEHTOB, KOTOPble MPMIAraloTCA K COOTBETCTBYHOWMM aKTaM O CMMCAHWUM
OOKYMEHTOB 13 bubanoTeyHoro poHAaa.

11.9 AKT O cnucaHMM JOKYMeHTOB M3 6ubamoTeyHoro poHAa C MpuaaraembiMn NepPBUYHBIMU
YYETHBIMU AOKYMEHTaMWU O HanpaBAeHUN BbIObITUA UCKAOYEHHDbIX AOKYMEHTOB ABAAIOTCA OCHOBAaHMEM
ON5 BHECEHUA U3MEHEHWIN B ByXranTepckuin yuet bubanoTtedHoro poHaa.

12. KOHTpO/IbHbIe MOKa3aTeIn CoCcToAHMA bubamoTeyHoro poHaa

12.1 KoHTponb cocTtofHma 6MbanoteyHoro ¢poHAa OCYLLECTBAAETCA Ha OCHOBE KO/NMYECTBEHHbIX
XapaKTepPUCTUK COCTaBa M CTPYKTYpbl bubamnoTteuHoro poHAa 1 ero UCNob30BaHUA.

12.2 KonuuyectBeHHble XapaKTepuUCTUKK BubanoTteyHoro ¢oHpa onpenensatoT abcoNtOTHbIMKU U
OTHOCUTE/IbHbIMM NOKa3aTeNaAMM.

12.2.1 Ab6contoTHble MOKAas3aTeAn OTPaXKaloT cOoCTosHMe bubnmoTeyHoro ¢oHAa 3a OTYETHbIN
nepuos BPpeMeHM U NpeacTaBAstoT COOON YMCIOBblE BENMYMHDBI, MONYyYEHHbIe B pe3yabTaTe cbopa U
CYMMMPOBAHUA MEPBUYHBIX AaHHbIX. K 4MC/y OCHOBHbIX abCO/IIOTHLIX MOKasaTesel OTHOCAT o06bem
$OoHAa, KOIMYECTBO HOBbLIX MOCTYM/IEHUIN, KONIMYECTBO BbIObIBLUMX AOKYMEHTOB, NPUPOCT 0b6bema doHAa.

12.2.2 OTHOCUTeNbHble MNOKas3aTenu cocTaBa 6ubamMoTeyHoro ¢oOHAa OTPaArKaloT OTHOLIEHMe
HECKOJIbKUX CpaBHMBAeMbIX Mexay coboi noKasatesnen u BbipakatoTca B BUAE KO3POMUMEHTOB AN B
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npoueHTax.

OCHOBHbIMW OTHOCUTE/IbHBIMM NOKa3aTeNAMM ABAAIOTCA Cleayolme:

- KHMroobecneyeHHoOCTb (AOKYMeHTOObecneyYeHHOCTb), MOKa3blBalOWAA CPeaHIol BEUUYUHY
OOKYyMeHToB 6ubanoTteyHoro ¢oHAa, NPUXOAALLYIOCA Ha OAHOro Mo/Ib30BaTeNsAs LeneBon rpynnbl
(Hanpumep, yuyperkaeHue, OBCNYKMBAEMbI pPaMoOH) WM UcYMCAseMas KaK OTHoweHue obbema
6mnbnmoTeyHoro poHAa Ha KO/IMYECTBO NOb30BaTeNel;

- obpawaemoctb, MOKa3biBalOWAA aKTUBHOCTb WCNO/Ib30BaHWA 6ubanoteyHoro PoHaa
No/Ib30BaTENIAMM N UCYNC/IAEMAs KaK OTHOLIEHNE 06bema KHUIoBbIAauM (LOKYMeEHTOBbIAAYM) U3 PpoHaa
K BeJIn4MHe 31oro ¢poHAaa;

- YMTAEeMOCTb, XapaKTepusyllas CcTeneHb COOTBETCTBMA cocTaBa 6OubanoTeyHoro ¢oHAaa
notpebHoCcTAM ee nonb3oBaTesNell W UcUMCNemas KaK  OTHOWeHMe o06bema KHUroBblgauu
(moKymeHTOBbIAAYMN) U3 POHAA K KOIMYECTBY NOIb30BaTeel BUbAMOTEKY;

- 06bHoBAIEMOCTb POHAA, NO3BOAIOLLANA BbIABAATb KOIMYECTBEHHbIE U3MEHEHUS B BUbAnoTeYHOM
doHOEe 3a cYET ero akTyanmMsauMM U UCYUCNAEMas KaK OTHOLWIEHWE BEAMYMHBbI HOBbIX MOCTYNIAEHUN K
BeNnYnHe GoHAA, BbIParkaemoro B NPoLEeHTax.

12.3 OnTuUmanbHble 3HAYeHMA KOHTPOJIbHbIX MOKasaTenel onpeaenstoT 6GUBGAMOTEKM
camoctoAaTtenbHo no NOCT P 7.0.20, oTpacneBbiXx MOAENbHbIX CTAaHAAPTOB M HOPMATUBOB.

MpunoxkeHue A
(o6asaTenbHoe)

MPOBEPKA BMBJ/IMOTEYHOIO ®OHAA

A.1 MNposepKa 6ubanoteyHoro ¢poHaa onpeaensaeT GakTUYECKOE HannYmMe 3apPerMcTPUPOBaHHbIX B
YUYETHbIX PerncTpax LOKYMeHTOB 6ubanoteuyHoro ¢oHAa, a TaK¥Ke YCTAaHOB/JEHME WX COOTBETCTBUSA
YYETHbIM AOKYMEHTaM U afeKBaTHOCTb MHGOPMaLMOHHO-MOMCKOBOMY annapaTy 6MbanoTeku.

A.2 O6BbeKTaMU NPOBEPOK CAYKaT:

- BCE BWAbl [AOKYMEHTOB, OTHOCALUMECS K MO/Ib30BATE/NIbCKMM W TEXHONOTMYECKUM OoHAAM,
HE3aBMCMMO OT MPUCBOEHUS MM PETrUCTPALMOHHOrO HOMepa (MHBEHTAPHOrO, CUCTEMHOrO HOMepa
KOMMNbIOTEPHOW NPOrpPaMmbl, LUTPUXKOAA, APYTMX MAaPKUPOBOYHbIX 0603HAUYEHUI);

- yYeTHas JOKYMeHTaLMs;

- COCTOSIHME NPOrpamMmmMHoro obecneveHmns 6UBANOTEKU, UMEIOLLETO OTHOLLEHWE K GOPMUPOBAHUIO
6ubnnoTteyHoro doHAa.

A.3 B COOTBETCTBMM C peLlaeMbiMM 3a4a4aMM OCYLLECTBAAIOT CAeAytowme BUAbl NPOBEPOK:

- 0bsA3aTeNbHblE, NPOBOAMMbIE B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATEIbCTBOM;

- perynspHsble, ocylecTeasemble Ans noageprkaHuna poHaa B paboyem cocToAaHUM;

- nepuogmnyeckue ¢ 3apaHee onpeaeneHHbIMU CPOKAMU NPOBEAEHMUA, KOTOPbIE 3aBUCAT OT CTaTyca
6161MOTEKM, HA3HAYEHUS, KaTeropum, obbema n CTPYKTYypbl GoHA3;

- NnaHoBble/BHENNAHOBbIE.

A.3.1 Jna npoBefeHn NaaHOBbIX MPOBEPOK COCTABAAIOT MAaH NPOBEPOK (rpaduK) Ha TERYLWMIA rog,
M Ha NepcrnekTMBY C yKasaHuem nposepsemoro obbema ¢oHaa um ero 4vacteil. CpoKkM nposBeaeHUs
NPOBEPOK YCTAHAB/MBAOT B 3aBUCMMOCTM OT obbema M CTPYKTYpbl PoHAa 6mubavoTekn uam ero
npoBepAemMoin 4YacTu, MPUMEHAEMbIX METOA0B MPOBEPOK, TEXHONOrMU  TPALULMOHHOU UK
aBTOMaTM3MPOBAHHON, GOPM y4yeTa, OpraHM3auMM W YCNOBUM TpyAa, a TaK¥Ke pexuma paborbl
61MbAMOTEKN Ha Nepuog, NPOBEPOK, YNCA YHAaCTHUKOB NPOBEPOK.

A.3.2 Ucxoana 13 obbema npoBepsaeMbix 6MBAMOTEYHbIX GOHAO0B, OCYLLECTBAAIOT C/ieaytowwmne BUabI
NpPOBEPOK:

- CMN/OWHan npoBepKa Bcero 6ubanoteyHoro ¢oHAa - BbIBEPKA [AOKYMEHTOB BCEX YacTei
61banoTeyHoro ¢poHAa B COOTBETCTBUM CO CPOKAaMU, YCTAHOB/IEHHbIMU HOPMATUBHbIMU SOKYMEHTaMU;

- YacTMYHas MpOBepKa - CBEpPKAa onpeaeneHHOW COBOKYMHOCTUM OOKYMEHTOB, BblAe/I€HHbIX MO
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Kakomy-Mbo MpU3HaKy B CaMOCTOATENbHbIM Mogpasgen M ABAAKOWMMCA 4YacTblo obuwero ¢oHaa
6ubnnotekun (poHaa unTanbHOro 3ana, aboHemeHTa, oTAeNa PEAKUX KHUT U T.4.);

- BbIBOPOYHAA MPOBEPKA - MPOBEPKA OTAE/NbHbIX AOKYMEHTOB MU YacTu ¢oHAa (MpumeHseTca B
CNyYasX, BbI3BaHHbIX HEOPANHAPHbIMM 06CTOATENLCTBAMM).

A.3.3 MNpoBeaeHne npoBepKkn bubnoTeyHoro ¢oHaa NPOUCXOANT B TPM STana:

- NOArOTOBUTE/IbHbIN;

- HenocpeacTBeHHanA paboTa no nposepke GpoHAA;

- noageAeHue ntoros n obopmaeHne pesynbTaTos NPOBEPOK.

A.4 Cpegn meToaoB (cnocoboB) NMpoBEpPKWU BbIAENAIOT OCHOBHblE METOAbl M BCMOMOraTe/ibHble
(ynpolLeHHble) meToabl.

A.4.1 OCHOBHbIM METOAOM ABAAETCS AOKYMEHTaNbHas MNPOBEPKa, OCHOBAHHAsA Ha C/ANYEHUMU
KaXKOoM eANHULbI XPaHEHUSA C PErMcTpamu MHAMBUAYANbHOTO yYeTa (MHBEHTapPHbIMU KHUTFaMU, APYTrMMU
dopmamn  MHOMBUAYANILHOTO Yy4yeTa), C MNOMOLLbI WCMNO/Ib30BAHUA CMEUNaNbHOTO KOHTPOJIbHOMO
NMPOBEPOYHOro anmnapaTta: KapToTeKa KOHTPOJIbHbIX Ta/NOHOB, KapTOYKU WMHAMKATOPOB W T.M.).
JOKYMeHTanbHY NPoBepPKY NPOBOAAT PYYHbIM CNOCOB0OM MM C UCMO/Ib30BAHNEM TEXHUYECKUX CPeacTB
(Hanpumep, TEXHONOrMYECKOWN PaamMoYacTOTHOM uaeHTuduKaumm - RFID).

A.4.2 NpoBepKy doHAA CETEBbIX IOKANbHbIX AOKYMEHTOB OCYLLECTBAAIOT MyTEM aBTOMATUYECKOro
conocrasneHus bubanorpadmyecknx 3anucei ¢ NOAHOTEKCTOBbIMU datnamum.

A.4.3 BcrnomoraTtesibHble (ynNpolleHHbIE) MeToAbl MNPOBEPKU BKAKOYAKOT 3KCNpecc-meTon U
BbIOOPOUHbI MeToA.

A.4.4 3aBepLuatowmii aTan NPOBEPKU - NoABeAEHNE UTOTOB U OPOPMAEHME JOKYMEHTALMN - aKTa O
pes3y/sbTaTtax NPOBEPKU HaMUUA AOKYMEHTOB 6MbIMOTEeYHOro GoHAA C NMPUIONKEHUEM K HEMY CMMCKa
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTaHOBAEHHOMN NPUYMHE.




